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Welcome back...again!
Shinewater parents, carers, staff and pupils have been just amazing during the latest 
lockdown. The children have had a well structured curriculum to follow and, because of the 
efforts of parents and carers, learning loss should be at a minimum. There has been a real 
team effort between home and school. 

We now want to ensure that pupil needs are met when the children return to school on 
March 8th and that they get a great education in a happy, safe and hygienic environment. 

Please read the following information to help make transition back as smooth as possible.

We are all very much looking forward to welcoming you and your child back to school.

Mrs. Nicki Kaufman & Mrs. M Burbidge

Co-Headteachers Shinewater Primary School



Start Date
INSET Day April 1st will NOT take place. Training 
for staff will instead be later in the academic 
year. 

Return to school for all pupils: 

8th March
Please ensure you have read the ‘Parent Quick 
Guide’ regarding staggered arrival and departure 
timings. 

Please note,the gate for 5BM Miss May’s class 
has changed to the Woodland Gate.



Opening Times
The school day may be slightly different for some of the children and entrance and 
exit times will vary.  

The school office will be manned from 8:00 am until 4:00 pm. If you need to get a 
message through to the office please use the school’s main contact email 
address. Please note we have a NEW email address.

swp-office@swale.at  or phone on 01323 762129



Communication Between Home and School
In line with government guidance, we will not be inviting parents into the school 
building without a prior appointment.  However, we still believe strong 
communication is important.

We would encourage parents to ring, email or message us with any queries, 
questions or information you feel we need to know.  

Please ensure that we have up to date contact details so that we are able to 
contact you if we need to e.g. in the event of a Bubble closure or emergency.

swp-office@swale.at or phone on 01323 762129



‘Bubbles’
In line with government guidance, your child will continue to be taught with their class bubble.  Your 
child must remain with their bubble at all times and will be unable to mix with other bubbles.  

Due to the open plan nature of the school bubbles will be the same year group unless we have been 
able to completely separate the children. Children may have e.g. phonics, maths or other intervention 
in a small group with children from the same year group.

Each bubble will be led by their class teacher and an additional support staff member. Interventions 
may be delivered by an adult from the year group bubble.

Specialist teachers/staff will be able to teach across bubbles.

Your child’s bubble will become their family within school.  
They will learn, eat and play with them.
 



Arrival and Departure Arrangements
Until the government has fully lifted lockdown restrictions, only one parent will be able to enter the school 
site to collect their child. Parents should maintain 2m distancing from others at all times. We must still be 
very mindful of transmission in the community.

YOU MUST ONLY ENTER AND EXIT FROM YOUR CLASS GATE 

Every bubble will have specific, staggered entrance and exit times.  It is important that you stick to these 
times exactly for the safety of everyone. Please DO NOT arrive early as this will lead to bubble mixing and 
congestion around school gates.

Please refer to the Parent Quick Guide. Miss May’s class will now be coming through the Woodland Gate.

 PLEASE DO NOT BE LATE.



School Uniform
Children need to wear school uniform in accordance with the school policy. 
Classrooms will be ventilated at regular intervals. If your child feels the cold they 
may bring an additional jumper or hoodie to wear over their uniform. This should 
not however replace their uniform.

Children should wear school shoes. Trainers and non uniform shoes should not be 
worn.

Hair longer than shoulder length should be tied up.

No earrings are to be worn in school except for small plain studs.



Behaviour 
Although some of the children have not been in school for some time, we will be expecting 
them to adhere to the rainbow rules as normal. We will be doing everything we can to 
re-settle them and support with wellbeing issues. However, we will have a zero tolerance 
approach regarding pupils who leave their bubble or who disrupt the learning of others. 
We will expect full support from parents. 

Please prepare your child for this and remind them of the Rainbow Rules. 

We appreciate your help with this important matter.



● Arrival-listen to your adult at the gate.
● Line up on the yellow lines or red footprints and listen to 

school adults.
● Follow school adults instructions inside your bubble and 

outside at playtime/lunchtime.
● Hometime, listen to adults when lining up and meet your 

parent in the correct pick up zone when told to do so.

● Keep left in corridors and stay left in corridors.
● Do not use the trim trail or castle outside unless you have 

permission.
● Please sanitise your hands (if you are able) before using the stairs 

or handrails.

● Look after your lunch 
box, water bottle and 
stationery.

● Keep your bubble tidy.
● If your water bottle 

needs filling put up your 
hand and an adult will 
help you.

● Bubble playtime 
equipment needs 
cleaning-bring it to an 
adult after use.

● Leave your equipment in 
your tray on your chair at 
the end of the day.

● Stay calm and sensible in school to help everyone to feel happy.
● If you need to cough or sneeze do it in your elbow or tissue. Put 

the tissue in a nappy sack and throw away in the lidded bin.
● “Catch it, Kill it, Bin it!”
● Try not to touch your face through the day.

● Be kind to others. You might not always know how others are 
feeling inside.

● Be helpful by listening to adults around you and follow all 
instructions.

● Remember to social distance from others.
● WASH YOUR HANDS REGULARLY!

● Try your best at all times.

● Adults will help you if you are 
stuck.

● If you are feeling ill at any time 
tell an adult straight away.

● Talk to an adult if you are 
feeling worried or upset. 



Lunch and Play Arrangements
Children should not bring anything to school with them other than their book bag, reading book/record, water 
bottle, healthy snack and packed lunch if required. PE kits will also be required.

PLEASE DO NOT SEND IN LARGE RUCKSACKS

Our catering company, Pabulum, will be providing a full hot dinner menu from March 8th, including for those 
entitled to Free School Meals.  Children entitled to Free School Meals will no longer receive vouchers. 
Please could you book meals on the system in the usual way.

EYFS children will eat in the main hall. The rest of the school will eat in their bubble. When the weather 
improves children will have the opportunity to eat outside. 

Children will play outside in their bubble in a marked area.  

Playground equipment will be provided for each bubble which will be cleaned between uses. We have 
purchased new equipment for the children to enjoy.



Attendance
Government guidelines states that pupils that are of compulsory school age must be in school unless a statutory 
reason applies.

It is vital for all children to return to school to minimise as far as possible the longer term impact of the pandemic on 
children’s education, wellbeing and wider development.

Missing out on more time in the classroom risks pupils falling behind further.  Those with higher overall absence 
tend to achieve less well in both primary and secondary school.  School attendance will therefore be mandatory 
again from March 8th.  

Those who have COVID-19 symptoms, or who have someone in their household who does, should not attend school.

Anyone with COVID-19 symptoms should not visit the GP, Pharmacy, urgent care centre or a hospital.  Call 999 if 
seriously ill or life is at risk.

The school has ensured all risk assessments have been carried out.



Key Learning and Curriculum (Years 1-6)

Children in Years 2-6 will sit at desks that are 
distanced and forward facing. They will be given 
individual resources to use and will not leave their 
desk unless directed by an adult.  Learning will 
continue to be fun and engaging. 

Children in Y1, EYFS and Nursery will not be 
required to sit at desks.



Outside Learning
We are very fortunate to have a large amount of outside space which will be 
utilised to provide as many opportunities for outdoor learning and play as 
possible.  Our site will also help us to ensure that social distancing is observed at 
playtime and lunchtimes.  Hand-based play will be minimal and any play resources 
will be cleaned after use.



Hygiene and PPE
All pupils will be supported to wash their hands routinely throughout the school 
day.  Staff will clean surfaces (door handles, desk tops, etc.) several times each 
day.  A cleaner will be working throughout the day and will follow an enhanced 
cleaning regime at the end of each day.

Staff will be wearing a face covering or facemask in schools in communal areas.  
It will be necessary, in exceptional circumstances, for staff to wear PPE on 
occasion if: they are administering intimate care or if they are looking after a pupil 
who is showing symptoms of COVID-19.

Primary pupils are not required to wear face masks or coverings but they may 
should parents wish for this to happen.



Social Distancing

There will be visual reminders around the site to show the recommended distance 
of two metres.  In addition, timetabling and staggered playtimes and lunchtimes 
will help limit the number of pupils moving around the school site.



Class Environments
Classrooms have been carefully adjusted to increase space and remove items that 
may increase cross-contamination.  

Each pupil has been issued with stationery for their own use.  

Pupils will be able to use reading books from their classroom or library 
environment.  Children will now be allowed to bring books home and should also 
continue using Bug Club, the school’s online reading platform.



Wraparound Care

We are able to offer our usual breakfast or after school club provision from week 
beginning March 8th. Please let us know if this is required for your child.

Parents need to book well in advance to allow staff to set up areas for social 
distancing between different bubbles.

An enhanced cleaning routine of equipment will be in place.



Questions and Answers
Does my child have to attend everyday?

Yes - children are expected to attend school every day as normal.

What do I do if I need to get a message to the school?

Please call, email or message the school office

How can I prepare my child?

Teachers have sent home a Preparing Pupils for School booklet via Google Classroom.



What if I am late dropping my child off?

Please do not be late. Exceptional circumstances happen but we will need to work 
together for the safety of everyone.

What if I am late collecting my child?

Phone the office and let them know you will be late. Please wait near the 
designated exit, socially distancing from others. When the other children have all 
left, we will then release any children who are left with us carefully to ensure they do 
not go near other children.

What would you do if my child was upset and crying?

We would comfort them in the usual way.  The damage of not doing this to children 
emotionally is too significant to ignore.



What will happen if my child or another child displays COVID-19 symptoms whilst at school?

The child will be isolated away from the others in a separate room.  Parents of the poorly child will be 
telephoned to collect  the child immediately.  An adult will stay with the child but will be wearing full PPE to 
keep them safe.  Please note that some children may become distressed seeing an adult wearing a mask, 
gloves and apron but this is to ensure the safety of our staff. 

The child should remain at home for 10 days and the rest of the household will also need to isolate for 10 
days.

What will happen if an adult in my child’s bubble displays COVID-19 symptoms whilst at school?

The adult be sent home and asked to get tested. Another member of staff will provide cover in the staff 
member’s absence. If the staff member test positive the bubble will close.



 

What will the school do if there is a confirmed case of COVID-19 in school?

We will follow Public Health England advice on an individual basis and contact parents as necessary.

Where a child or staff member tests positive, the rest of the bubble will be sent home and advised to self-isolate 
for 10 days. The other household members of that bubble do not need to self-isolate unless the child, young 
person or staff member they live with in that group subsequently develops symptoms.

How should I travel to school?

Children, young people and parents are encouraged to walk or cycle where possible and avoid public transport if 
at all possible.

Do you have a question not answered here?  Email us and we will respond as soon as we can.

swp-office@swale.at  or phone on 01323 762129

We are looking forward to the children returning to school.


